
Dear [CITY NAME] Fire Department, 

My name is [YOUR NAME] and I’m a [GRADE] at [HIGH SCHOOL]. I’m reaching out to 
see if there is a firefighter who focuses on community outreach and might be interested 
in partnering with me on an AED awareness initiative at [HIGH SCHOOL]. 

I’m an Ambassador for Where Is The AED (https://www.WhereIsTheAED.org/), and our 
goal is to educate students so they can respond confidently in an emergency and 
potentially save a life. 

I want students to understand they don’t have to be doctors, nurses, or paramedics to 
take action in an emergency. Knowing when to call 911, finding an AED, and having the 
confidence to use it could help save someone’s life. 

I would love the opportunity to come by the station, share what I’m working on, and 
discuss whether someone from the department might be able to partner with me. 

You can learn more about the initiative at https://www.WhereIsTheAED.org/ 

Thank you so much for your time and for everything you do for our community. I hope to 
hear from you! 

Best,​
[YOUR FIRST NAME]​
 

[YOUR FULL NAME} 
Personal Email: XXX 
School Email: XXX 
Phone: XXX​
Ambassador, https://www.WhereIsTheAED.org/ 
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